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What to do in the case of a DMACC Workplace Injury or lliness

Assisting the Injured Employee

1. Anemployee who is injured at work must immediately report the incident to the supervisor.
2. The supervisor is required to:
A. Obtain immediate medical attention for the injured worker at a DMACC designated workers’
compensation treatment center (Designated Workplace Injury/lliness Medical Provider List follows).
For emergency situations, initial treatment may occur at the first available medical facility.
B. Call the physician or medical facility to set up a time for the employee to be seen by the clinic medical
provider. In certain situations the clinic cannot see the injured employee right away.
C. Complete a DMACC Incident Report form (found @ https://infopath.dmacc.edu/security/
default.aspx).
D. Inform employee that the DMACC Workers’ Compensation contact, the Benefits Specialist in Human
Resources, will be contacting them to follow up on the doctor’'s recommendation and the current
condition of the employee.

Important Information for the Injured Employee

DO NOT USE YOUR DMACC GROUP HEALTH MEMBERSHIP CARD if this injury/illness was sustained while working
or acting in an official capacity for Des Moines Area Community College.

Please review the facilities on the DMACC Workplace Injury/Iliness Medical Provider List (listing follows). If you
choose to be treated by any other medical facility and/or physician you may not qualify for any workers’
compensation insurance benefits and you may be responsible for all medical costs related to this incident. This is
in accordance with lowa’s Workers’ Compensation statue.

You should call or have someone call for you to make a medical appointment for a work related injury or illness.

If you have any questions regarding this process, please call the Human Resources Benefits Specialist, your
workers’ compensation contact at DMACC: 515-964-6258.
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