DMACC
FOUNDATION

Employee Giving Campaign

Payroll Deduction Instructions

Log in to myDMACC

In the blue menu bar on the left, scroll down to the Tools section.
Under that, select Banner Self Service — Staff

Select Employee Giving Campaign

The following screen will appear for Regular Employees who would like to START A
BRAND NEW DEDUCTION.

Gifts to the DMACC Foundation by DMACC faculty and staff demonstrate a culiure of giving that says
that you believe so strongly in what happens at DMACC that you are willing to support it above and
beyond your evenyday work

Payroll deduction provides the easiest way to contribute te the DMACC Employee Chasitable Giving
Campaign, Use the option below to manasge yvour contribution,

Please note: if you leave, separate or retire from DMACC your pledge/deduction will automatically
atop For those planning to retine in the calendar year for which you are making a pledge, please know
your pledge amount is caloulating for the full year, Consider adjusting your pledge to meet your
annual philanthropic goals if you will not be at DMACC for the full calendar year

windation Chasitalide Giving Menu

lI yr i with 1o make a one-tima, Iunt|:| sum gift via cash, check or cradit card, please visit the

fation Emploves Giving Web pags.

For additional information on how to make a donation to U 'eu:l W.}} lowa Shares ard.-cl
Community Health Charities of lowa, please visit our Comimi abving QOpportunities We

For questions, please contact the DMACE Foundation at (515) 964-6229 or foundationi® dmacoc edu

Select Start My Payroll Deduction

If you already have payroll deduction in progress, you may change or stop your current
payroll deduction. Please see further instructions.



Emplovee Pledge - New Iiem
= Cancel

-- DMACC Employee Charitable Giving Campaign --

Employee Information *

Thamk yow for your suppart of the GMACE Emplayes Charitabls Giving Campsign! Plasse wue this farm to enrcllichange your
deduction for the employes payrell eduction program. You can dinect your supgert 1o the arsa of greatest need. 3 specific
Pus, o or Find thve ares that you would e b desipnats your gift.

FPiease mate: i you leave, separate of retire from DMACE, your pledge/deduction will sutomarically fop. For those plasning
%o retirg in the calendar year for which you are making a pledge, please knaw ypour pledge amaunt i calculating far tha full
yaar, Lanider adjusting your pladge ta mest yowr annual philanthropis goals i you will not be a8 DMACE for the full
calerdar jear

‘

Select Funds

| wizh 1o designate my gift ta the fallawing fund(s):

Fund Code Amaunt Per Paycheck Arrusd Appunt

[Mons) v

You may direct your support to the area of greatest need, a specific campus, program
or scholarship. The drop-down menu lists all available funds to which you may

contribute.

In the next column, enter the amount you wish to contribute per paycheck (no dollar

sign — just the numerical amount).

Continue to complete the remaining questions on the form.

Once you have reviewed your information and are ready to submit your pledge, click

Enroll Me

You will receive confirmation thanking you for your gift.
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Payroll Enrolls New Staff into Program

Screen indicating that the Employee has a Campaign setup.

== DMACC Employee Charitable Giving Campaign --
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The following screen will appear for Regular Employees who would like to CHANGE OR
STOP AN EXISTING DEDUCTION. See second button “Change My Contribution”

m] Employee Charitable Giving Campaign &
DhACC

Gifts to the DMACC Foundation by DMACC Faculty and staff demonstrate a cuiture of gnang that says
that you beleve so strongly in whal hapoens at DMACC that you ape willing to support it above and
beyond your cveryday work.

Payroll deduction provides the easiest way to coniribute to the DMACC Employee Charitable Giving
Campaign, Use the option balow 1o manage your contribution,

Please note: If you leave separate or retire from DMACC, your pledge/deduction will automatically
stop. For those planning to retire in the calendar year for which you are making a pledge, please know
your pledge amount is calculating for the full year, Consider adjusting your pledge 1o meet your
annual philanthropic goals if you will not be at DMACC for the full calendar year.

undation Charitable Giving henu

Start My Payroll Change My
Deduction Contribution
Setup Your (ff Lipcare Heaen o Sinn it
r—
ir =
f you wish 1o make a one-time, lump sum gift via cash, check o credit card, please visit the
Foundation Employee Giving Web page.

Far additional information on how to make a donation to United Way, lowa Shares and/or
Community Health Charities of lowa, pleasa visit our Community Glying Opponunities Web pags.

For guestions, please contact the DMACC Foundation at {515) 964-6229 or foundationidmacec edu

NOTE: if you have an existing deduction in progress, and you try to start a new
deduction, you will receive the following red error message:

Employee Pledge - New [tem

X Canoe

-- DMACC Employee Charitable Giving Campaign --

e Ed

! Payrall Deduction el

Thark you for your suppart of the DMACT Imployes Charitable Giving Campaige Please use this farm 1o enrallichange your
dechuction far the smployes payroll deduction program. You can direct your wpport to the mea of greatest need, a apecific
caripus, program of icholanbip. Find the area that you weuld B bo deiignate yeur gift

Piease nofe: If you lesve separste of retice from DMACE your pledge fdeduction will sutomatically stop. Fer those planning
1o peties bn the calemdas year Tor which you sre making & pledges, plesss know your pledge swount i caloulating for the full
year, Conslder adiusting your pledge to meet your annual philanttecpl goals B you will not be a8 DMACE for the full
calendar year,

YOU HAVE ALREADY STARTED GIFTING. USE THE CHANGE DPTION TO MANAGE WOUR GIFT



Change/Stop My Contribution Screen
Please select your name and then click the “Edit” option

Im Employee Charitable Giving Campaign
DIVLACC

Select your name below. Use the "Edit” option 1o make updates 1o your current contribution

-- My Pledge Information --
| &

£ Edit

-] Empleyes

Envolled

Fashided, Howatbon L

If you wish 1o make a one-time, lurmp sum gift via cash, check ar credit card, please visit the

foundation Employes Giving \Web pege.

For additional information on how 1o make a donation 1o United Way, kowa Shares and/or
Community Health Chanties of lowa, please visit our Community Giving Upponunities Wed page.

For quastions, please contact the DMACC Foundation at (575) 964-6229 or foundationiod macce adu

Change Campaign or Stop Campaign Screen
Select the green button to change your contribution or select the red button to stop your

contribution
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CHANGE Campaign Screen
The Change Campaign screen shows your current gift on the top table.
The second table is where you may change your gift and select a new fund/amount.

You may direct your support to the area of greatest need, a specific campus, program
or scholarship. The drop-down menu lists all available funds to which you may
contribute.

In the next column, enter the amount you wish to contribute per paycheck (no dollar
sign — just the numerical amount).

Continue to complete the remaining questions on the form.

Once you have reviewed your information and are ready to submit your pledge, click
Change/Update Gift

Emploves Pledge - 20248261 343

-- DMACC Employee Charitable Giving Campaign --
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Update Gift Process

'_'-:.; Update Gilt

Acthcn
Lipanng Empioyes Pecge Recon
Creatng Payenll Change Recard

Heatying Payesl v Ema

Status shows Payroll Changing

m] Employee Charitable Giving Campaign &
DMACE

Select your name helow, Use the "Edit” opton ta make updates fo your curtent cantithution

Eevplayee i Status i
Fehder. Hoaston £ Fayroll Changing

If you wesh to make a one-time, lump sum gift via cash, check or credit card, please visit the

Foundation Emploves Giving Web page.

For additional information on haw 1o make a donation to United Way, lowa Shares and/o

Commumity Health Charities of lowa, please visit sur Community Givin tunities Web

For guestions, please contact the DMACZC Foundation at {515) 964-6229 o1 foundation@dmacccedu




Payroll makes the changes and switches employee item back to Enrolled
@ Employee Charitable Giving Campaign &
DAACC

Select your name below, Use the “Echit” opticn 10 make updates to your current contiibution

== My Pledge InfTormation --

]

Employes E Status

R=hger, Housson L Lrirodled

f you wish to make a one time, lump sum gift via cash, check or oredit card, please visit the

foundabion Employee Giing Web page.

tor-additional informaton on how 10 make a donaban to Usited Way, lowa Shares ana/for
tw Giving Qpportunities Web oage.

Community Health Charities of lowa, please visit our Comm B
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For gueslions, please contact the DMACE Foundabion st (515) 264-6229 or fouw

Change Campaign or Stop Campaign Screen
Select the green button to change your contribution or select the red button to stop your
contribution.

If the RED STOP GIFTING button is selected, it is automatic.
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Stop Pledging Button Selected

(%) Stop Pledging

Astion
Updating Empioyee Pledge Recor

Greating Payrch Change Recard

Hotifying Pagrod Wa Emal

Status shows Payroll Stopping
EE] Employee Charitable Giving Campaign «
D3LACC

Select your name below, Use the "Edit” option 1o make updates 1o youwr current contribution

== My Pledge Information --

o
mployes ] Statms 1
kehder, itouszon L Payroll Scopping :
I yeu wish 10 make a one-time, lump sum gift via cash, check or credit card, please visit the
Foundation Employee Giving Web nags
Far additional information an how to make a donation to United Way, lowa Shares andjor
Commumity Health Charities of lowa, please visit our Community Gaing Oopadunities Web paces
Far questions, please cantact the DMACC Foundation at (315) 964-6229 or foundetion@dmaccr sdu

Payroll Resets Funds which will change Status to Stopped.



Status now shows Stopped (Employee can now start again at any time by selecting

Edit)

@ Employee Charitable Giving Campaign «

DMACT

Select your name below. Use the “Edit” opbon (o make updates to youw curent contribution,

My Pledge Information -

£ Ita
& Employes i Sratus

Hehder, Houstan L

I yeus with to make A one-time, lump sum gift wa cach, check or cfedit catd, please vivit the

Foundation Empdoyvee Giving Web FOGE.

For addittonal information an how to make a donation to United Way, lowa Shares and/for

Community Heatth Charities of lowa, pleate visit aur Community Giyino Onpotunfies Web paoe

Faor qd-‘;ri"}"ﬁ_ please contact the DMACC Foundation af [515] 964-6229 or fourdatinn@dmacce edi

Start Campaign back up using the edit option above (add funds and select Enroll Me

button)

Employee Pledge - 20240161 3043
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We greatly appreciate your support of DMACC and our students!



For questions, please contact the DMACC Foundation at 515-964-6229 or
foundation@dmacc.edu



mailto:foundation@dmacc.edu

