
 
Employee Giving Campaign 

Payroll Deduction Instructions 

 

Log in to myDMACC 

In the blue menu bar on the left, scroll down to the Tools section.  

Under that, select Banner Self Service – Staff 

Select Employee Giving Campaign 

The following screen will appear for Regular Employees who would like to START A 
BRAND NEW DEDUCTION. 

 

 

 

Select Start My Payroll Deduction 

If you already have payroll deduction in progress, you may change or stop your current 
payroll deduction. Please see further instructions. 



 

 

You may direct your support to the area of greatest need, a specific campus, program 
or scholarship. The drop-down menu lists all available funds to which you may 
contribute. 

In the next column, enter the amount you wish to contribute per paycheck (no dollar 
sign – just the numerical amount).  

Continue to complete the remaining questions on the form. 

Once you have reviewed your information and are ready to submit your pledge, click 
Enroll Me 

You will receive confirmation thanking you for your gift.  

 

 

 

 

 



 
 

Payroll Enrolls New Staff into Program  

Screen indicating that the Employee has a Campaign setup.  

 



The following screen will appear for Regular Employees who would like to CHANGE OR 
STOP AN EXISTING DEDUCTION. See second button “Change My Contribution” 

 
 

NOTE: if you have an existing deduction in progress, and you try to start a new 
deduction, you will receive the following red error message: 

 
 



 

Change/Stop My Contribution Screen  

Please select your name and then click the “Edit” option  

 
Change Campaign or Stop Campaign Screen 

Select the green button to change your contribution or select the red button to stop your 
contribution 

 
 



CHANGE Campaign Screen  

The Change Campaign screen shows your current gift on the top table.  

The second table is where you may change your gift and select a new fund/amount.   

You may direct your support to the area of greatest need, a specific campus, program 
or scholarship. The drop-down menu lists all available funds to which you may 
contribute. 

In the next column, enter the amount you wish to contribute per paycheck (no dollar 
sign – just the numerical amount).  

Continue to complete the remaining questions on the form. 

Once you have reviewed your information and are ready to submit your pledge, click 
Change/Update Gift 

 



 

Update Gift Process 

 
 

Status shows Payroll Changing 

 
 

 

 



Payroll makes the changes and switches employee item back to Enrolled 

 
 

 

Change Campaign or Stop Campaign Screen 

Select the green button to change your contribution or select the red button to stop your 
contribution. 

If the RED STOP GIFTING button is selected, it is automatic. 

 
 

 



Stop Pledging Button Selected 

 
 

 

Status shows Payroll Stopping 

 
 

 

 

 

 

Payroll Resets Funds which will change Status to Stopped.  



Status now shows Stopped (Employee can now start again at any time by selecting 
Edit) 

 
 

Start Campaign back up using the edit option above (add funds and select Enroll Me 
button) 

 
 

 

We greatly appreciate your support of DMACC and our students! 



For questions, please contact the DMACC Foundation at 515-964-6229 or 
foundation@dmacc.edu 

mailto:foundation@dmacc.edu

